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ASP PFA COMMITTEE REQUEST FOR FUNDS
APPLICATION FORM
“The purpose of the PFA shall be to stimulate interest in ASP and to provide support for the advancement of the total school, its parents, and students."
NAME OF REQUESTOR: __________________________
    DATE:_______
FUND REQUEST GUIDELINES:
The item or event should not be considered a school operating or capital budget

item for current year or be a re-occurring request.  

INSTRUCTIONS:  Complete the form as requested below.

1.
Submit request only between September 1st and March 1st  of current school year.
2.
Insure Division Director and Head of School Signature is completed.

3.
Submit to Committee at least seven days before the monthly general  meeting.  Please consult PFA calendar on ASP website for meetings.

4.
Please email PFA President to be placed on PFA Meeting Agenda to present fund request.
5.
If request is approved, the Treasurer will require a PFA Reimbursement Form (located on ASP website).  It must accompany the approved request identifying who to write the check to and mailing address if applicable. 

DESCRIPTION OF EVENT OR ITEM:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
BENEFIT:  Clearly outline how the event will benefit the students and/or the ASP community.
______________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________

DATE FUNDS REQUIRED:__________________________________________

AMOUNT REQUESTED: ___________________________________________

Please give detailed breakdown of cost estimates.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Note:  Approved amounts will be reimbursed only upon presentation of receipts to the designated committee Treasurer unless the Board agrees to issue the check at the end of the meeting.
DIVISION DIRECTOR SIGNATURE:_________________________________
HEAD OF SCHOOL SIGNATURE:___________________________________
----------------------------------------------------------------------------------------------------

For use of  Committee:________________________________________________

Date Considered:____________________________________________________

Amount Approved:___________________________________________________

Signature of PFA President:____________________________________________
Secretary:__________________________________________________________

Treasurer:__________________________________________________________

Comments:_____________________________________________________________________________________________________________________________________________________________________________________________
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